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Enrollment#__________

TEAM CHANGE REQUEST FORM 

[bookmark: _GoBack]To request a change in the team/service provision personnel, please complete this form and return to the Client Relations team at clientrelations@maharatlearning.com. Team changes will be reviewed on a term basis and if it is deemed necessary to change the team members, it may take up to three weeks to make permanent changes.  During this time, the team member may be recommended to remain on the team temporarily to not affect the program hours. The Center cannot guarantee all team change requests however, we will try our best to satisfy your request. Kindly note, the current team may not be available to accommodate your change request therefore a new personnel may be introduced to the team to fulfill the request.

	Client Name:  


	Parent Name:       Mother  ☐         Father  ☐   
   

	Mobile number:


	Email:


	Team member(s) requesting to be changed:
	

	

Reason for change request: 



	

	

Preferred action you would like to be considered:


	

	

Additional comments/feedback:


	

	Has Principal Director / Case Supervisor been notified of the request?  
	Yes ☐      No ☐



Parent Signature:__________________________________ Date:____________________

	FOR OFFICE USE ONLY

	Form received by:

	Date received:

	Action taken/notes:




	Request complete:  □ NO          □YES                             Date request complete:



Maharat Learning Center, 
Marsa Plaza, Suite HP011, Ground Floor, Dubai Festival City, P.O. Box: 85864, Dubai, U.A.E.
http:www.maharatlearning.com
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